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Hampton University

HARVEY  LIBRARY

Avery Index to Architectural Periodicals

The Avery Index to Architectural Periodicals (hereafter referred to as Avery) is produced by the Avery Architectural and Fine Arts Library of Columbia University, the Getty Information Institute, and the Research Libraries Group, Inc. (RLG).  The resource indexes more than 2,500 periodicals on archeology, city planning, interior design, and historic preservation, as well as architecture.  Coverage reaches from the 1930s (with selective coverage dating back to the 1860s) to the present.  

ACCESSING AVERY

· Go to Hampton University’s home page at <http://www.hamptonu.edu>.    

· Click on University Services from the menu. Click on Library .

· Click on Databases  - Use the alphabetical or subject listing to select Avery Index to Architectural Periodicals from the list of available databases.

· Off-Campus access requires the use of your HU InfoTech UserName/PW.

SEARCHING IN AVERY

Simple Search

· Select the type of search you wish to perform.  For example, select Keyword, then type a single word or phrase such as solar heating in the text box.  

· Click on Search to initiate the operation. 

· You will then get a display of authors and titles together with their year of publication.  

· Alongside each item is a box, which you may click to see the full bibliographic information about the item(s).  (If you change your mind, you can deselect the item by clicking on the check box again.)  

· After selecting all the items of interest, click on Send.  

· If there is more than one page of results, you can click on the red triangles (arrows) above the check boxes to see the next or previous page(s) in the list, but you will need to click on Send each time before moving to a different page. 

NOTE:  Please note that Abstract word is a type of subject search, not a way of searching abstracts.  The Avery Index To Architectural Periodicals does not include abstracts. 

· Further information on each item will now be displayed, depending on whether you have selected the option of Brief or Full display.  If the full record is not displayed, you can either click on the number of the record, or click on the box next to the record you require, then click on Send.  

· Each full record includes a list of subjects, which indicate the scope of the item.  You may click on these to run additional searches on related topics. 

Advanced Search

· Click on Advanced Search from the Avery Index home page. 

· Use this mode for running Boolean (AND, OR, NOT) combinations of search terms, such as heating as a keyword, combined with efficiency as a keyword.  

· Remember to highlight the appropriate Boolean combination before sending the search. 

· Click on AND to narrow a search. 

· Click on OR to broaden a search. 

· Click on AND NOT to exclude a term from a search.

· If you find the search results unsatisfactory, use the Back button to return to the search screen where you can amend your search words as needed.  

· Use the eraser button next to the Search button to clear the search screen and start again. 

NOTE:  Unfortunately there is no access to the list of index words used by Avery (other than those appended to each item when it is displayed in full).

LIMITING A SEARCH

· When using either the "Simple" or the "Advanced" search method, you may limit your search by clicking on the Limit button.  You can limit your search by: 

· Date of publication: You may specify a particular year or range of years, or year to be excluded.

· Language: You can specify languages to be included or excluded. 

· Country of publication: You can specify countries to be included or excluded.

REVIEWING SEARCHES EXECUTED DURING A SESSION

· To retrieve a display showing a summary of search sets:  Click on Review which appears in the navigation bar at the top and the bottom of a page. 

· To access one of the displayed search sets:  Click on the check box of the set of interest. 

· To execute a search consisting of a combination of search sets:  Click on the check box of each set to be combined. 

SAVING RECORDS

· Click on the Save button on the Full Record Display to save a record in the Notebook. 

· This allows you to save records from different searches.  

· Click on the Notebook icon to display the saved records. 

· You may then use Export to download them.

· You may save records from different files to the same Notebook, but you may only see the records from the file you are currently using.

DOWNLOADING OR PRINTING YOUR RESULTS

· Click on the Options button in the left-hand frame.  This allows you to specify whether you want to save your search results, print them out, or have them emailed to you.  

· You may also choose the format in which your results are downloaded.  

· Once you have done this, select the results you want and click on the Export icon.  

· If you have chosen the email option, a message will appear requesting the email address to which the results will be sent.  

· If you have chosen the save option, a Save As pop-up window will appear so that you can choose where to save the results.  

· If you have chosen the print option, another browser window will appear with the message "A web browser can be used to save, print, or email this result," followed by your result(s).  You may then use the File menu and select the Print option from it.

GETTING HELP WITH AVERY

· Click on the ? icon which appears in the navigation bar at the top and at the bottom of any page to access the database’s help screens.  

· You may also ask a librarian for assistance by visiting the Reference Desk on the first floor of Harvey Library or by calling the desk at (757) 727-5379.

EXITING AVERY

· Click on Exit which appears in the navigation bar at the top and the bottom of each page to exit the database.
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