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Hampton University

HARVEY  LIBRARY

Expanded Academic ASAP

Expanded Academic ASAP via Gale/InfoTrac indexes scholarly and popular literature in the arts and humanities, social sciences, and science and technology.  Expanded Academic contains citations and abstracts, as well as select full-text articles, from the years 1980 to the present.  The database indexes over 2,300 journals, magazines, and newspapers and contained over 5,000,000 entries (articles or citations to articles).

ACCESSING EXPANDED ACADEMIC

· Go to Hampton University’s home page at <http://www.hamptonu.edu>.    

· Click on University Services from the menu. Click on Library .

· Click on Databases  - Use the alphabetical or subject listing to select Expanded Academic from the list of available databases. Click Proceed on the following screen.

· Off-Campus access requires the use of your HU InfoTech UserName/PW.

SEARCHING IN EXPANDED ACADEMIC

· Links in the left-hand column of each page allow users to access the database’s Help features and to navigate easily through the resource.  In some cases, a link allowing access to additional pages may also be provided.  The Dictionary link, when available, allows users to look up word definitions during a search session.

· To browse the list of journals indexed in the database, click on Browse under the Limit the Current Search section for a full list of included journals or type in the name of a journal and click Browse to determine whether a particular journal is indexed by the database.

· Users are automatically connected to the Subject Search screen, but may use the four links at the left of the screen to choose another type of search to perform, if desired.

	1. Subject Guide Search:

	Used to browse a list of subjects, people, products, locations, and organizations containing the word(s) entered in the search box; enter a term(s) in the search box; click Search; choose to View the results for a particular subject from the list, to Narrow a topic by subdivision, or to See Also subjects related to a topic on the list.



	2. Relevance Search:
	Used to find articles by matching words in titles, citations, and abstracts by title, author, or subject combination; the results list starts with the best matches according to how and where the words occur in the retrieved articles; enter a term(s) in the search box and click Search to view the results.



	3. Keyword Search:
	Used to find articles by matching words in titles, citations, and abstracts; use AND, OR, and NOT to combine multiple search terms; the most recent results are printed first; enter a term(s) in the search box and click Search to view the results.



	4. Advanced Search:
	Used to find articles by using any of several indexes, alone or in combination; use AND, OR, and NOT to combine multiple search terms; select an index, enter a term(s) in the search box, and click Search to view the results.


· Users may also limit a search (for example:  by date, to full-text articles, to particular journals, or to refereed journals) using the features just below the search box. 

· Previously run searches appear under the heading History at the bottom of the Search screen.  Use the drop-down menu to highlight a previously run search and click View to retrieve the corresponding results.

PUNCTUATION TIPS FOR EXPANDED ACADEMIC

1. Period:

If a period is integral to a search term, enclose the term in double quotes (example:  “St. John”).

2. Hyphen:

A hyphen used between two search terms is considered part of the term (example:  end-user).

3. Apostrophe:

Apostrophes are not recognized and should not be used (example:  users instead of user’s).

4. Ampersand:

Ampersands are not recognized and should not be used (example:  ATT instead of AT&T).

5. Double Quotes:
Using double quotes retrieves results in which the words appear adjacent to one another.  When a 

search query yields an error message, try enclosing the search terms in double quotes.

6. Parentheses:

Parentheses are ignored by the search engine and should not be used.

7. Truncation:

The asterisk operates as the general truncation mark (example:  pigment* for pigment, pigments, 

pigmentation, etc.)

VIEWING RESULTS IN EXPANDED ACADEMIC

· Search terms are highlighted in red in the results list and records retrieved.

· Users may mark desired results by clicking in the box to the left of the title.  After marking multiple records, click View Mark List from the menu on the left to view the complete list or to print or email the tagged results.

· A View Text and Retrieval Choices link will follow the citations for those articles containing full-text.  Citations for articles not available in full-text are followed by the link View Extended Citation and Retrieval Choices.  
· Select one of the above two links to view more information about the record, to access records for articles with the same subject headings as the current record, or to print or email the individual record.

PRINTING OR EMAILING RESULTS IN EXPANDED ACADEMIC

· Full-text records may be printed in one of two ways:  By reformatting the article for printing and using your browser’s print feature under the File menu at the top left of the screen, or by using Adobe’s Acrobat Reader and clicking the icon of the printer at the top left of the frame.  Records without full-text must be printed using your browser’s print capability.  

· To email record(s), simply complete the form at the bottom of the results or item record screen, and click Submit E-Mail Request.
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